



	(Company Name / Logo)



	Modified Work Policy


(Company Name) believes our employees are our most important asset.  We are committed to ensuring a healthy and safe environment for our employees.  
Modified Work Programs are recognized as an important part of an injured worker’s medical treatment plan and rehabilitative process.  Workers, employers, unions and society all benefit from disability management programs.
 

	Purpose


	The focus of the modified work program is to meet the needs of both (Company Name) and our injured/ill employees by accommodating with meaningful and productive work in a safe and timely manner. 


	Responsibilities
	Management
All managers are expected to understand and value the importance of returning injured/ill employees to work and must provide assistance where appropriate.

Managers will provide injured/ill employees with information about our Modified Work program and materials that can be presented to the treating medical provider so temporary transitional duties can be designed as soon as possible.
Management will work with the health care providers and appropriate insurance providers to help the injured/ill employees regain their livelihood.

Employee

Employees are to report all injuries/illnesses to their immediate supervisor on the same or next day of the incident. 

All employees will be treated fairly and consistently and if injured/ill are expected to participate and cooperate in the modified work plan development and implementation.

Employees are to mitigate their loss of earnings resulting from an injury and to accept a bonafide offer of employment in which they are capable of engaging.
Failure to do so may result in the suspension of wage loss benefits through the WCB 
(sec. 51.1 & sec. 104.4 Workers’ Compensation Act 1979)


	The information in this policy does not take precedence over applicable government regulations, with which all employees should be familiar.
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